DEMAND LETTER FOR DEBT PAYMENT
This Demand Letter for Debt Payment ("Letter") is issued on this _______ day of ______________, 2025 at __________________.
BY
M/s. XXX (CIN: ____________________), a company incorporated under the Companies Act, ______ and having its registered office at ______________________________________, (hereafter referred to as the "Creditor”, represented by its Authorised Signatory Mr. ___________________), which expression shall, unless it be repugnant to the context or meaning thereof, be deemed to mean and include its directors, partners, successors & assigns, affiliates, associate group, of the FIRST PART
TO
M/s. YYY (CIN: ____________________), a company incorporated under the Companies Act, ______ and having its registered office at ____________________________________________, (hereafter referred to as the "Debtor”, represented by its Authorised Signatory Mr. ___________________), which expression shall, unless it be repugnant to the context or meaning thereof, be deemed to mean and include its directors, partners, successors & assigns, affiliates, associate group, of the SECOND PART

SUBJECT: DEMAND FOR PAYMENT OF OUTSTANDING DUES

WHEREAS:
(A) The Creditor and the Debtor had entered into a business relationship pursuant to which certain goods/services were provided by the Creditor to the Debtor from time to time; and
(B) The Debtor has failed to make payment of the outstanding amount despite repeated reminders.
1. AMOUNT DUE
As of the date of this Letter, the following amount is due and payable by you:
· Principal Amount: INR ____________
· Invoice/Agreement Date(s): ____________
· Total Outstanding: INR ____________
· Due Since: ____________
The amount remains unpaid in respect of invoices/agreements listed above.
2. PAYMENT INSTRUCTIONS
You are hereby demanded to remit the full outstanding amount of INR ____________ to the following bank account within seven (7) days of receipt of this Letter:
Bank Name: ________________________
Account Holder Name: _______________
Account Number: ____________________
IFSC Code: _________________________
3. CONSEQUENCES OF NON-PAYMENT
If the said amount is not received within the specified period, the Creditor reserves the right to:
· Initiate appropriate legal proceedings for recovery;
· Claim interest, legal costs, and other damages as permitted under law and the underlying agreement;
· Report the default to credit monitoring or regulatory authorities, if applicable.
4. RESERVATION OF RIGHTS
This Letter is issued without prejudice to any rights or remedies available to the Creditor under law or contract. The Creditor reserves the right to pursue all available legal and equitable remedies.
We request you to treat this matter with urgency and ensure immediate payment to avoid further action.
For M/s. XXX (Creditor)
(Signature)
Name: ___________________
Designation: _______________
Email: _____________________
Phone: _____________________
Date: ______________________
Acknowledged By M/s. YYY (Debtor) (optional)
(Signature)
Name: ___________________
Designation: _______________
Date: ______________________

