
SERVICE TERMINATION NOTICE
This Service Termination Notice ("Notice") is issued on this _______ day of _______________ 2025 at ______________________.
BY
Mr./Ms. [Full Name of the Client], residing at _____________________________________________ (hereinafter referred to as the “Client”), which expression shall, unless repugnant to the context or meaning thereof, be deemed to include his/her heirs, legal representatives, executors, administrators, and permitted assigns, of the FIRST PART;

AND

Mr./Ms. [Full Name of the Service Provider], residing at _____________________________________________ (hereinafter referred to as the “Service Provider”), which expression shall, unless repugnant to the context or meaning thereof, be deemed to include his/her heirs, legal representatives, executors, administrators, and permitted assigns, of the SECOND PART;

The Client and the Service Provider shall individually be referred to as a "Party" and collectively as the "Parties."
Subject: Termination of Service Agreement Dated __________
Dear Sir/Madam,
This Notice is being issued in reference to the Service Agreement executed between the Parties dated ____________, under which the Service Provider has been rendering the following services:
[Brief description of services]
Pursuant to Clause ________ of the said Agreement, this Notice serves as formal written notice of termination of the Service Agreement, effective as of ________ (Last Working Date), thereby complying with the required notice period of ______ days as per the terms of the Agreement.
Reasons for Termination (Optional):
The decision to terminate the Agreement is based on the following grounds:


Alternatively, this termination is being carried out without cause, as per the provisions of the Agreement allowing termination with prior notice.
Post-Termination Obligations:
1. Final Deliverables:
The Service Provider is requested to submit all pending deliverables, documentation, work-in-progress, and related materials on or before the effective termination date.
2. Final Settlement:
The Client shall process all pending invoices raised in accordance with the Agreement and make final payments (if any) after adjusting applicable deductions, subject to satisfactory completion of obligations.
3. Return of Property:
The Service Provider shall return all proprietary materials, devices, files, and documents belonging to the Client.
4. Confidentiality:
All confidentiality obligations under the Agreement shall continue to remain in force beyond the termination of services.
We thank you for your services and cooperation thus far and wish you success in your future endeavors.
For any queries regarding this notice, please contact the undersigned.
For M/s. XXX (Client)
Signature: __________________
Name: _____________________
Date: ______________________
Acknowledged and Accepted by M/s. YYY (Service Provider)
Signature: __________________
Name: _____________________
Date: ______________________

