LEGAL NOTICE FOR NON-PAYMENT OF INVOICE
This Legal Notice ("Notice") is issued on this _______ day of _______________ 2025 at ______________________.
BY
Mr./Ms. [Full Name of the Client], residing at _____________________________________________, hereinafter referred to as the “Client”, which expression shall, unless repugnant to the context or meaning thereof, be deemed to include his/her heirs, legal representatives, executors, administrators, and permitted assigns, of the FIRST PART;
TO
Mr./Ms. [Full Name of the Debtor], residing at _____________________________________________, hereinafter referred to as the “Debtor”, which expression shall, unless repugnant to the context or meaning thereof, be deemed to include his/her heirs, legal representatives, executors, administrators, and permitted assigns, of the SECOND PART;
SUBJECT: LEGAL NOTICE FOR NON-PAYMENT OF OUTSTANDING INVOICE(S)
Sir/Madam,
Under instructions and authority from my client, M/s. XXX, I hereby serve you this Legal Notice as follows:
1. That the Debtor had engaged the services of the Client for the purpose of ______________________________________ under a written/verbal agreement dated ____________.
2. That pursuant to the completion/delivery of said services/products, the Client duly raised the following invoice(s):
	Invoice No.
	Date
	Amount (₹)
	Due Date

	
	
	
	


3. That despite several verbal and written reminders, the Debtor has failed to make the payment of the above invoice(s) totaling ₹__________, which has been due since ____________.
4. That such non-payment constitutes a breach of contract and has caused financial loss and inconvenience to the Client.
5. Therefore, you are hereby called upon through this Legal Notice to make the full and final payment of ₹__________ (Rupees __________________________ only) within 7 (seven) days of receipt of this Notice.
6. Failing which, the Client shall be constrained to initiate appropriate civil and/or criminal proceedings against you for recovery of dues, along with interest, legal expenses, and damages, at your sole risk, cost, and responsibility.
7. This Notice is without prejudice to any other legal rights and remedies available to my Client under law or equity.
For and on behalf of M/s. XXX (Client)
Signature: __________________
Name: _____________________
Designation: _______________
Date: ______________________
Place: _____________________
Mode of Service:
By Registered Post with A/D
By Courier
By Email at __________________

