
LEGAL REQUEST FOR EXTENSION
This Legal Request ("Request") is made on this _______ day of _______________ 2025 at ______________________.
BY
Mr./Ms. [Full Name of the Requesting Party], residing at ____________________________________________, hereinafter referred to as the “Requesting Party” (which expression shall, unless repugnant to the context or meaning thereof, include his/her heirs, legal representatives, executors, administrators, and permitted assigns), of the FIRST PART;

AND

Mr./Ms. [Full Name of the Receiving Party], residing at ____________________________________________, hereinafter referred to as the “Receiving Party” (which expression shall, unless repugnant to the context or meaning thereof, include his/her heirs, legal representatives, executors, administrators, and permitted assigns), of the SECOND PART;
SUBJECT: REQUEST FOR EXTENSION OF TIME FOR PERFORMANCE/COMPLIANCE
Dear Sir/Madam,
Under instructions and authority from my client, M/s. XXX, I hereby submit this formal Request for Extension as follows:
1. That the Parties are engaged under an Agreement dated _______________ for the purpose of _____________________________.
2. That under the terms of the said Agreement, the Requesting Party was obligated to perform/deliver/comply with the following within a stipulated time period:
· Due Date for performance: ___________________________
3. That the Requesting Party respectfully seeks an extension of time of ______ (days/weeks) until ______________ (new proposed deadline) to perform/complete the above-stated obligation(s).
4. That the Requesting Party assures the Receiving Party of its continued commitment to the terms of the Agreement and undertakes to complete the deliverables within the extended period without compromising on quality or contractual standards.
5. That this Request is made in good faith and without prejudice to any rights or remedies available to either Party under the said Agreement or applicable law.
You are kindly requested to consider and confirm acceptance of this extension request at the earliest convenience. In the absence of any objection within _____ days of receipt, the Requesting Party shall assume deemed acceptance.
For and on behalf of M/s. XXX (Requesting Party)
Signature: __________________
Name: _____________________
Designation: _______________
Date: ______________________
Place: _____________________
Mode of Service:
By Registered Post with A/D
By Courier
By Email at __________________

