LEGAL NOTICE FOR RECOVERY OF MONEY
This Legal Notice is issued on this _______ day of ________ 2025 at ____________
BY
Mr./Ms. [Full Name of the Creditor], residing at _____________________________________________, hereinafter referred to as the “Creditor” (which expression shall, unless repugnant to the context or meaning thereof, be deemed to include his/her heirs, legal representatives, executors, administrators, and permitted assigns), of the FIRST PART;
TO
Mr./Ms. [Full Name of the Debtor], residing at _____________________________________________, hereinafter referred to as the “Debtor” (which expression shall, unless repugnant to the context or meaning thereof, be deemed to include his/her heirs, legal representatives, executors, administrators, and permitted assigns), of the SECOND PART;

SUBJECT: LEGAL NOTICE FOR RECOVERY OF OUTSTANDING AMOUNT
Dear Sir/Madam,
Under instructions from and on behalf of my client, M/s. XXX, I hereby serve upon you this legal notice as follows:
1. That my client and you had entered into a business transaction/agreement dated _______________, whereby my client provided you with goods/services including but not limited to:
· Invoice(s)/Agreement Reference: __________________
2. That the total amount due and payable by you to my client is ₹_____________ (Rupees ___________________ only), which has been outstanding since _______________ despite multiple reminders and requests.
3. That details of the unpaid invoices/transactions are as follows:
	Invoice No.
	Date
	Amount (₹)
	Due Date

	
	
	
	


4. That despite repeated oral and written follow-ups, you have failed and neglected to make the payment of the said amount without any lawful justification.
5. THEREFORE, through this legal notice, you are hereby called upon to make the payment of ₹___________ (Rupees _________________ only) to my client within 15 (fifteen) days from the date of receipt of this notice.
6. Failing which, my client shall be constrained to initiate appropriate civil and/or criminal proceedings against you under the relevant provisions of law, including but not limited to filing a suit for recovery before the competent court, at your sole risk, cost, and consequences.
7. This notice is sent without prejudice to any other rights or remedies available to my client under any law currently in force.
For and on behalf of M/s. XXX (Creditor)
Signature: __________________
Name: _____________________
Designation: _______________
Date: ______________________
Place: _____________________
Mode of Service:
Registered Post with A/D
Courier
Email: ______________________


