NOTICE TO END TENANCY
This Notice to End Tenancy is issued on this _______ day of _______________, 2025 at _______________________.
FROM
M/s. XXX (CIN: ____________________), a company incorporated under the Companies Act, ______ and having its registered office at ______________________________________, (hereinafter referred to as the “Landlord”, represented by its Authorised Signatory Mr. ________________________, which expression shall unless repugnant to the context include its directors, successors & assigns),
TO
M/s. YYY (CIN: ____________________), a company incorporated under the Companies Act, ______ and having its registered office at ______________________________________, (hereinafter referred to as the “Tenant”, represented by its Authorised Signatory Mr. ________________________, which expression shall unless repugnant to the context include its directors, successors & assigns),
SUBJECT: Notice to End Tenancy in Respect of Premises at_____________
Dear Sir/Madam,
In accordance with the terms and conditions of the Lease/Leave and License Agreement dated ____________, entered into between the Parties for the premises situated at ___________________________, we hereby issue this formal notice to terminate the tenancy.
This notice is being given with the required notice period of _______ (e.g., 30/60/90) days, and the tenancy shall accordingly stand terminated effective from _____________ (last date of tenancy).
You are requested to:
1. Vacate the premises by the close of business on or before the effective termination date mentioned above;
2. Ensure peaceful handover of possession in good and tenantable condition;
3. Settle all outstanding rent, utilities, and other dues, if any, prior to handover; and
4. Coordinate with our office for final inspection and return of keys.
Failure to vacate the premises within the notice period will result in appropriate legal action, including but not limited to recovery of possession and damages.
We trust you will comply with this notice in a timely and cooperative manner.
For M/s. XXX (Landlord)
(Signature)
Name: ____________________
Designation: _______________
Date: ____________________

