REMOTE WORK AGREEMENT
This Remote Work Agreement ("Agreement") is entered into on this _______ day of _______________, 2025 at ___________________.
BETWEEN
M/s. XXX (CIN: ____________________), a company incorporated under the Companies Act, ______ and having its registered office at ________________________________________________, (hereinafter referred to as the "Employer", represented by its Authorised Signatory Mr. ____________________, which expression shall unless repugnant to the context or meaning thereof be deemed to mean and include its directors, successors, assigns, affiliates and group companies), of the FIRST PART;

AND

Mr./Ms. [Full Name of the Employee], residing at ________________________________________________, (hereinafter referred to as the "Employee" or "Service Provider", which expression shall, unless repugnant to the context or meaning thereof, be deemed to include his/her heirs, legal representatives, successors, assigns), of the SECOND PART;
The Employer and the Employee shall individually be referred to as a “Party” and collectively as the “Parties”.
WHEREAS:
(A) The Employer is engaged in the business of ______________________________________;
(B) The Employee/Service Provider is engaged in providing services related to _______________________________________;
(C) The Parties wish to establish the terms and conditions under which the Employee shall perform services remotely, from a location other than the Employer’s premises, in accordance with this Agreement.
NOW, THEREFORE, THE PARTIES AGREE AS FOLLOWS:
1. REMOTE WORK LOCATION
The Employee shall work remotely from the following location: _____________________. Any change in remote work location shall be notified to and approved by the Employer in writing.
2. WORK HOURS AND AVAILABILITY
The Employee shall maintain regular working hours from ______ AM to ______ PM, [Monday to Friday], and remain reachable through phone, email, or other designated communication tools during these hours unless otherwise agreed in writing.
3. DUTIES AND DELIVERABLES
The Employee shall perform all tasks, functions, and responsibilities as outlined in Annexure A or as otherwise assigned by the Employer from time to time. All work shall be completed with reasonable skill, care, and diligence.
4. CONFIDENTIALITY AND DATA PROTECTION
The Employee agrees to protect all confidential information and intellectual property belonging to the Employer. Remote work shall be conducted in a secure environment with access to company data governed by applicable IT and data protection policies.
5. EQUIPMENT AND TOOLS
The Employer [shall provide / shall not provide] the necessary equipment (e.g., laptop, software, VPN access) for the performance of duties. The Employee shall ensure proper use and safekeeping of all such company-owned assets.
6. COMPLIANCE WITH POLICIES
The Employee shall comply with all applicable internal company policies, including those related to remote work, cybersecurity, data protection, communication, and productivity.
7. TERM AND TERMINATION
This Agreement shall commence on the Effective Date and shall continue until terminated by either Party by providing [__] days’ prior written notice. Termination of this Agreement does not affect the underlying employment/service contract, unless otherwise specified.
8. GOVERNING LAW AND JURISDICTION
This Agreement shall be governed by and construed in accordance with the laws of India. The courts of _______________ shall have exclusive jurisdiction over any dispute arising out of this Agreement.
IN WITNESS WHEREOF, the Parties hereto have executed this Agreement on the date and at the place first written above.
For M/s. XXX (Employer)
Signature: ___________________________
Name:
Designation:
Date:
For M/s. YYY (Employee/Service Provider)
Signature: ___________________________
Name:
Designation:
Date:

