POSH POLICY AGREEMENT

This Prevention of Sexual Harassment (POSH) Policy Agreement ("Agreement") is entered into on this _______ day of _______________ 2025 at _______________
BETWEEN
M/s. XXX (CIN: ____________________) a company incorporated under the Companies Act, ______ and having its registered office at ____________________________________________, (hereafter referred to as the "Company”, represented by its Authorised Signatory Mr. ______________, which expression shall unless it be repugnant to the context or meaning thereof be deemed to mean and include its directors, partners, successors & assigns, affiliates, associate group), of the FIRST PART;

AND

The Employee, employed by the Company at its office or any place of work assigned, hereafter referred to as the "Employee", of the SECOND PART.
The Company and the Employee shall individually be referred to as a "Party” and collectively as the "Parties”.
WHEREAS:
(A) The Company is committed to providing a safe, respectful and harassment-free work environment, and adheres to the Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013.
(B) The Employee acknowledges and agrees to comply with the POSH Policy as set out herein.
NOW, THEREFORE, THE PARTIES AGREE AS FOLLOWS:
OBJECTIVE
To prohibit, prevent, and redress sexual harassment at the workplace and ensure that every employee feels safe and respected.
SCOPE
This Policy is applicable to all employees (full-time, part-time, contractual, consultants, interns), including clients, vendors, and visitors associated with the Company, across all locations and virtual work environments.
DEFINITION OF SEXUAL HARASSMENT
Sexual Harassment includes, but is not limited to:
· Unwelcome physical contact or advances
· Sexually coloured remarks
· Showing pornography
· Verbal or non-verbal conduct of a sexual nature
· Demand or request for sexual favours
INTERNAL COMPLAINTS COMMITTEE (ICC)
The Company shall maintain an Internal Complaints Committee comprising:
· Presiding Officer (senior woman employee)
· Two employee members
· One external member from an NGO or legal background
The ICC shall receive, investigate, and resolve complaints within the prescribed time frame under law.
COMPLAINT PROCEDURE
· Complaint to be made in writing within 3 months of the incident
· ICC to conduct inquiry within 90 days
· Recommendations submitted to employer within 10 days of completion
· Employer to act within 60 days of receiving recommendation
CONFIDENTIALITY & PROTECTION
All proceedings shall remain confidential. The Company will ensure protection against victimization or retaliation of any complainant or witness.
FALSE COMPLAINTS
Malicious or knowingly false complaints shall be treated as misconduct and may lead to disciplinary action. However, inability to prove an allegation shall not be treated as malicious intent.
TRAINING & AWARENESS
The Company shall regularly conduct awareness and sensitization sessions for all employees and display POSH policy at visible places.
IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date first above written.
For the Company
Name: _______________________
Designation: __________________
Signature: ____________________
For the Employee
Name: _______________________
Employee ID: _________________
Signature: ____________________
Date: _________________________

