SOCIAL MEDIA POLICY AGREEMENT

This Social Media Policy Agreement ("Agreement") is entered into on this _______ day of _______________ 2025 at _______________.
BETWEEN
M/s. XXX (CIN: ____________________) a company incorporated under the Companies Act, ______ and having its registered office at _____________________________, (hereafter referred to as the "Company”, represented by its Authorised Signatory Mr. ______________, which expression shall unless it be repugnant to the context or meaning thereof shall be deemed to include its directors, partners, successors & assigns, affiliates, associate group), of the FIRST PART;

AND

The Employee, employed by the Company at its office or any place of work assigned, hereafter referred to as the "Employee", of the SECOND PART.
The Company and the Employee shall individually be referred to as a "Party” and collectively as the "Parties”.
WHEREAS:
(A) The Company is engaged in the business of ___________________.
(B) The Company acknowledges the increasing use of social media and its influence on professional environments and public perception.
(C) The Employee agrees to comply with the terms set forth in this Social Media Policy.
NOW, THEREFORE, THE PARTIES AGREE AS FOLLOWS:
1. OBJECTIVE
This Policy aims to guide employees on the acceptable use of social media while protecting the Company’s reputation, confidential information, and compliance with law.
2. SCOPE
This Policy applies to all employees, consultants, interns, contractors, and other personnel who use social media in a personal or professional capacity, and who reference or could be associated with the Company.
3. ACCEPTABLE USE GUIDELINES
Employees shall:
· Refrain from sharing confidential, proprietary, or internal information related to the Company.
· Be respectful and professional when referring to the Company, clients, colleagues, or stakeholders.
· Disclose if they are speaking on behalf of the Company with prior written approval.
· Use disclaimers when sharing personal opinions related to the industry (e.g., “views are my own”).
4. PROHIBITED CONDUCT
Employees shall not:
· Share content that may be deemed defamatory, discriminatory, harassing, offensive, or unlawful.
· Use the Company’s logo, brand marks, or trade names without explicit permission.
· Post negative or disparaging remarks about the Company or its stakeholders.
· Engage in social media activity during work hours that impacts productivity.
5. CONFIDENTIALITY & IP
All employees must maintain confidentiality of business strategies, client lists, financial data, software, or any other proprietary material and must not publish such content online.
6. MONITORING AND ENFORCEMENT
The Company reserves the right to monitor public social media activity and may take disciplinary action, including termination, for violations of this Policy.
7. LEGAL COMPLIANCE
Employees must comply with all applicable laws, including intellectual property rights, data protection laws, and terms of service of the social media platforms used.
8. TERMINATION OF EMPLOYMENT
The obligations under this policy shall survive the termination of employment. Any misuse discovered post-termination may lead to legal action.
IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date first above written. 
For the Company
Name: _______________________
Designation: __________________
Signature: ____________________
For the Employee
Name: _______________________
Employee ID: _________________
Signature: ____________________
Date: _________________________

