LEGAL NOTICE FOR NON-PAYMENT OF SALARY

Date: //2025
To,
The Managing Director/Authorized Representative
M/s. [Employer’s Company Name]
CIN: _______________________
Registered Office: ___________________________
Subject: Legal Notice for Non-Payment of Salary
Dear Sir/Madam,
Under instructions from and on behalf of my client, Mr./Ms. [Employee Full Name], residing at [Employee Address], formerly employed with your organization as [Designation], I hereby address you as follows:
1. BACKGROUND
· My client was appointed by your company on [Date of Joining] and served in the capacity of [Designation] at your office located at [Office Address].
· The terms of employment were governed by an Employment Agreement and company policies, which include timely disbursement of monthly remuneration.
2. CAUSE OF ACTION
· It is stated that despite fulfilling all duties and obligations assigned, you have failed to release my client’s salary for the months of _____________
· The outstanding amount due to my client stands at ₹ [Salary Amount] per month, totalling ₹ [Total Amount Due], which remains unpaid till date.
· Several oral and written reminders were sent to the company through emails and messages requesting the release of pending dues, but no positive response has been received.
3. BREACH OF LEGAL OBLIGATION
· Your actions constitute a clear violation of Sections ___________of the Payment of Wages Act, 1936, and applicable provisions of the Shops and Establishments Act/[relevant State legislation], and are also in breach of the employment contract.
· This non-payment has caused mental distress, financial hardship, and professional inconvenience to my client.
4. DEMAND
Through this legal notice, you are hereby called upon to:
· Release the full and final salary due to my client amounting to ₹ [Total Amount Due] within 7 (seven) days from the receipt of this notice;
· Pay interest at the rate of ___% p.a. for the delay period; and
· Issue a relieving and experience letter, if applicable.
5. FAILURE TO COMPLY
Should you fail to comply with the demands stated above within the stipulated time period, my client reserves the right to initiate appropriate legal proceedings, including but not limited to:
· Filing a complaint before the Labour Commissioner/Authority,
· Initiating a civil suit for recovery, and/or
· Seeking damages and legal costs for breach of contract,
at your entire risk, cost, and consequence.
This notice is issued without prejudice to any other legal rights and remedies available to my client under applicable laws.
Yours faithfully,
[Lawyer’s Name]
Advocate
[Law Firm Name]
[Address]
[Contact Details]

